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INSURANCE 

Purpose 

The Vehicle Insurance module tracks insurance coverage for registered vehicles, including policy 
details, validity periods, valuation, and associated documents. It ensures compliance and 
supports financial risk management. 

General 

All fields indicate using * are mandatory. 

Navigation 
 

 

 

 

 

 

 

 

 

STEP: 01 Click On this Icon in ERP Page 



 

 

 

 

 

 

 

 

 

 

 

 

Add Insurance 

● Go to the Insurance tab under the Mechanical Engineering tab. 
● Click “Add” to add a new Insurance. 

 

 

 

 

 

 

 

 

 

 

 

STEP: 02 Login using your user name and 

password to the system 

 



● Add vehicle and insurance information. 
● Upload necessary documents if they exist. 
● Click ‘’Save’’ to save. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Edit Insurance 
 

● Go to edit. 

 

 

 

 

 

 

 

 

 

 

 

● Click the blue link of the relevant application. 

 

 

 

 

 

 

 

 

 

 

● Edit relevant fields. 

● Click “Save” to submit. 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

Authorize Insurance 
 

● Go to authorize. 

 

 

 

 

 

 

 

 

 



● Check the relevant record. 

 

 

 

 

 

 

 

 

 

● Click “Save” to authorize. 
● Use “Exit” to cancel or return to the dashboard. 

 

Insurance Renewal 
 

● Go to suggestions. 

 

 

 

 

 

 

 

 

 

 

 



● Click Proceed in the upcoming relevant Insurance. 

 

 

 

 

 

 

 

 

 

 

● Fill renewed insurance details. 

● Upload necessary documents if they exist. 

● Click ‘’Save’’ to save. 

 


